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Ilos10:xeHne 006 apxuBe
I. O0mue nosokeHust

1. ITonoxenne 06 apxuse MBOY COILL Ne 47 r.benropoaa paspaboraHo B
COOTBETCTBUH ¢ THUIOBBIM nonokeHueM 00 apXuBe OpraHu3allK, YTBEPIKAECHHBIM
npukasom Pocapxusa ot 11.04.2018 Ne 42,

2. Apxu MBOY COIL Ne 47 (mamee — ApxuB 00Opa3oBaTelbHOM
OpraHu3aluy) BBICTYIIAET MCTOYHHUKOM KOMIUIEKTOBAHHS TI'OCYIapCTBEHHBIX,
MYHHULMIATBHBIX apXHUBOB.

3. ApxuB co3faercs Ha MpaBax CTPYKTYPHOrO  MOJpa3jiesieHus,
OCYIIECTBJISIONIETO XpaHEHHE, KOMIUJIEKTOBaHWe, YYeT M HCIO0JIb30BaHUe
nokymeHToB  ApxuBHoro (Gonna Poccuiickoii ®epepanmu, I0KYMEHTOB
BpeMeHHBIX (cBhIlIe 10 1eT) CpOKOB XpaHEHUs, B TOM YHCJIE M0 JHYHOMY COCTaBY,
00pa3zoBaBIINXCS B A€ATENIBHOCTH OpraHU3alliu, a TAK)Ke MOATOTOBKY AOKYMEHTOB
K Tepefadye Ha IIOCTOSIHHOE XpaHEHWE B TOCYAapCTBEHHBIM (MYHULIMITAIBHBIN)
apXMB, HMCTOYHMKOM KOMIUIEKTOBaHUS KOTOPOrO BEICTyNaeT oOpa3oBaTenbHas
OpraHu3alus.

4. ApxuB B CBOeW AEATENbHOCTH pyKoBoJAcTByeTcs denepallbHbIM 3aKOHOM
or 22.10.2004 No 125-®3 «O6 apxuBHOoM nene B Poccuiickoii @enepauum»,
denepanbHbIM 3akoHOM OoT  29.12.2012  Ne 273-@3  «O6 obpa3oBaHHM B
Poccuiickoit ®enepauuu», WHBIMA HOPMATHBHBIMM  IPAaBOBBIMM  aKTaMH



Poccuiickoit @enepaunn, cyorekra Poccuiickoit @enepannu B chepe apXuBHOTO
Jena M JIeJIONPOU3BOJCTBA, YCTAaBOM, JIOKAJbHBIMA HOPMAaTHBHBIMM aKTaMH M
IpUKa3aMu 00pa30BaTEIbHON OpraHU3alK, HACTOSIIUM IIOJIOKEHUEM.

I. CoctaB 10KyMeHTOB ApXuBa 00pa30BaTe/JbHOI OPraHu3aluu

5. ApxuB 00pa30BaTEIbHOW OpPraHU3aIMi XPAHUT:

a) TOKYMEHTbI TIOCTOSIHHOTO U BpeMEeHHbIX (cBbile 10 J1eT) CpoKoB XpaHeHus,
B TOM YHUCJIE€ JOKYMEHTHI [0 JTUYHOMY COCTaBYy, 00pa30BaBIIMECS B JEATEIBHOCTH
MBOY COIL Ne 47;

0) JTOKYMEHTBI MOCTOSHHOT'O XPAHEHMSI M JIOKYMEHTHI 10 JIMYHOMY COCTaBY
¢donna(oB) opraHU3alUi-MPeaAIeCTBEHHUKOB (MPU X HAJIUYUN);

B) apXuBHbIE (POH/IBI TUUYHOTO MPOUCXOXKICHUS (ITPU UX HATUYUH);

r) ¢poHa NoJib30BaHus (apxuBa) (IpU HATUYUN);

1) CIPaBOYHO-TIOMCKOBBIE CPEACTBA K JOKYMEHTAM M YUYETHBIE JOKYMEHTbI
ApxuBa 00pa3oBaTEIbHONW OpraHu3aIiy.

I1. 3agaun ApxuBa o6pa3oBaTeIbLHOIH OpraHu3anun

6. K 3amauam ApxuBa 00pa30BaTeIbHON OpraHUu3aIluiiu OTHOCSITCS

6.1. Opranuzanusi XpaHeHUsI TOKYMEHTOB, COCTaB KOTOPBIX MPEIyCMOTPEH
MyHKTOM S Hactosero [lomnoxenus.

6.2. KommnnekroBanue ApxuBa o0OpazoBaTeIbHOM OpraHu3aIuu
JTOKyMeHTaMH, oOpa3zoBaBuMucs B AesiteabHoctt MBOY COII Ne 47.

6.3. VYder [OKYMEHTOB, HaxOISIIUXCA Ha XpaHEHUU B ApXUBe
o0pa3oBaTeIbHOM OpraHU3aIUH.

6.4. HMcnonb30BaHUE JIOKYMEHTOB, HAXOJSIIMXCA Ha XpaHEHUM B ApXUBE
o0pa3oBaTeIbHOM OpraHU3aIiH.

6.5. [logroroBka u CBOEBpeMEHHas mepenada JOKyMEHTOB ApXUBHOTo (poH1a
Poccuiickoit @enepanini Ha TMOCTOSHHOE XPAHEHUE B TOCYNapCTBEHHBIN
(MyHUIIUTIATIbHBIN ) aPXUB.

6.6. Meroanueckoe pPYKOBOJACTBO U KOHTPOJIb 3a (OPMHpPOBAHUEM W
opopMIICHEM JIeT B  CTPYKTYPHBIX TOAPA3JCICHUSAX OpPraHu3alud U
CBOEBPEMEHHOM nepeaveit ux B ApXuB 00pa30oBaTEIbHON OpTraHU3aIIHH.

I1l. ®ynxkuuum ApxuBa o0pa3oBaTe/IbHOW OPraHU3ALNH

7. ApxuB 00pa3oBaTE€IbHOM OpraHU3alMU OCYLIECTBISAET CIEAYIOLIUE
byHKIHN:

7.1. OpranusyeTr npueM JOKYMEHTOB MOCTOSIHHOTO M BpeMEHHBIX (cBbimie 10
JIET) CPOKOB XpaHEHHUs, B TOM YHCII€ MO JIMYHOMY COCTaBy, O0Opa30BaBIIMXCS B
nesrenbHoctd MBOY COIII Ne 47, B cCOOTBETCTBUU C YTBEPKICHHBIM IpaduKOM.

7.2. Benmer y4yer AOKYMEHTOB M (OHIOB, HAXOJAIIMXCA HA XpPaHCHUU B
ApxuBe 00pa3oBaTebHONW OpraHU3aIIH.

7.3. IlpencraBiser B rocylapCTBEHHbIM (MyHULMNAIbHBIN) apXUB y4EeTHBIC



cBelieHus1 00 00beMe M CcOoCTaBe XpaHAIUXcs B ApxuBe o0Opa3oBaTeIbHOU
opraHu3auuu JOKyMeHToB ApxuBHoro gonaa Poccuiickoit denepanuu u aApyrux
apXMBHBIX JJOKYMEHTOB B COOTBETCTBUU C MOPSAKOM TOCYJIapCTBEHHOIO Yy4eTa
noKyMeHTOB ApxuBHoro (onaa Poccuiickoit denepanuu.

7.4. CucteMaTu3upyeT U pa3MeniacT JOKYMEHTHI, TOCTYNAIOIE HA XPaHEHNE
B ApxuB 00pa3oBaTeNbHOW OpraHu3aluu, OOpa30BaBIIMECS B JESITEIbHOCTH
MBOY COII Ne 47.

7.5. OCyIecTBIIET NOATOTOBKY U MPEICTABIISIET:

a) Ha  pacCMOTPEHME U  COIVIACOBAaHHWE  DKCHEPTHOW  KOMHUCCUU
00pa3oBaTeIbHON OpraHU3alliyd OIMUCH JIeJI MOCTOSTHHOT'O XPaHEHUs, BPEMEHHbBIX
(cBeime 10 yeT) CpOKOB XpaHEHHUs, B TOM YHCJE MO JUYHOMY COCTaBY, a TaKKe
aKThl O BBIJICICHUU K YHUUYTOXXCHUIO APXMUBHBIX JTOKYMEHTOB, HE MOJJIEKAIIAX
XpaHEHUIO, aKThl 00 yTpaTe JOKYMEHTOB, aKThl O HEUCIPABUMBIX MOBPEKICHUIX
ApXUBHBIX JJOKYMEHTOB;

0) Ha YTBEpKICHHE DKCIEPTHO-TPOBEPOYHOM KOMHUCCUHU YIMOIHOMOUYEHHOTO
opraHa HCTOJHUTENIbHOW BiacTu cyobekTta Poccuiickoit denepamuu B cdepe
apXMBHOTO JI€Ja OMKCH JI€J IOCTOSTHHOT'O XPaHEHHUS;

B) Ha cornacoBanue OIIK yIoOIHOMOYEHHOro oOpraHa HMCHOJHUTEIbHOM
BIactu cyonekta Poccuiickoii ®enepanuu B cdepe apXuBHOro jena WIH
roCyJapCTBEHHOr0 apxuBa cyobekTa Poccuiickoit ®denepainuu (MyHUITUIIATBHOTO
apXvBa) B CIy4ae HaJIE€JICHUs €ro COOTBETCTBYIOIIMMHU MOJTHOMOUYUSAMU OMKCH J1ET
10 JINYHOMY COCTaBY;

r) Ha cornacoBanue JIIK ynmoasHOMO4eHHOTO OpraHa HCIOJHUTENBHOW BIACTH
cyobekta Poccuiickoit  ®Deneparmun B cdepe  apXMBHOTO  Jena  WIH
roCcy/IapCTBEHHOTO apxuBa cyOwbekra Poccuiickoit deneparnuu (MyHUIIUTATBHOTO
apxuBa) B Cly4yae HAJCJICHUS €r0 COOTBETCTBYIOIIMMH TMOJHOMOYUSIMH aKThI 00
yTpare JOKYMEHTOB, aKThl O HEUCHPAaBUMBIX MOBPEKICHUAX APXUBHBIX
JTOKYMEHTOB;

n) Ha ytBepxkaeHue aupexkropy MbBOY COII Ne 47 onucu nesr mOCTOSIHHOTO
XpaHEHHMs, ONMKUCU BPEMEHHBIX (CBbImIE 10 JIeT) CPOKOB XpaHEHHS, B TOM YHCIE
ONMCH JIEJI 110 JINYHOMY COCTaBY, aKThl O BBIJAEICHUHM K YHHUUTOKECHUIO apXUBHBIX
JIOKYMEHTOB, HE TOJJISKAIIUX XPAHCHHIO, aKThl 00 yTpaTe JOKYMEHTOB, aKThI O
HEHUCIIPABUMBIX  MOBPEKICHUSAX  ApPXUBHBIX  JOKYMEHTOB,  YTBEPKICHHBIC
(cornacoBannbie) DIIK mnm rocymapcTBEHHBIM apXuBOM cyObekTa Poccuiickoit
Qenepanun  (MyHHUIMOATBHBIM ~ apXMBOM), B  CJIy4yae HAJEJE€HUs  €ro
COOTBETCTBYIOIIMMH MOJTHOMOYHSIMH.

7.6. Opranuzyetr mnepenadyy AOKyMEHTOB ApxuBHoro ¢onaa Poccuiickoit
denepanuu Ha TMOCTOSSHHOE XPAaHEHHE B TOCYIAPCTBEHHBIN (MYHUIIMIATBHBIN)
apXuB.

7.7. Opranu3yeT U IPOBOJIUT IKCIEPTU3Y LIEHHOCTH JOKYMEHTOB BPEMEHHBIX
(cBpimie 10 51eT) CpOKOB XpaHEHHUs, HAXOASIIUMXCS Ha XpaHEHUU B ApXuBe
00pa3oBaTeIbHON OpraHu3aliy, B LEIsAX O0TOOpa JOKYMEHTOB JIsl BKIIIOUEHUS B
coctaB ApxuBHoro ¢onma Poccuiickoit ®denepanun, a TakKe BBISBICHUS
JOKYMEHTOB, HE TIOJIEKAIMX JATbHEUIIEMY XPAHEHHUIO.

7.8. IlpoBoauT MepompusATHS TO O0ECTECYECHHUIO COXPAHHOCTH JOKYMEHTOB,



HaXOJSIIIUXCS HA XpaHEHUHU B ApXrBe 00pa30BaTEeIbHONW OpraHU3aIIH.

7.9. Opranuzyet HHGOPMUPOBAHUE PYKOBOJCTBA U paOOTHUKOB OpraHU3aluU
0 COCTaBE U COJIEpKaHUM TOKYMEHTOB ApXHBa 00pa30BaTEIbHONW OpraHu3aIiy.

7.10. HWuadopmupyer moab3oBaTeiIedi MO BOMPOCAM MECTOHAXOXKICHUS
ApPXUBHBIX TOKYMEHTOB.

7.11. OpranusyeTr BblAadyy JOKYMEHTOB W Jed JJid padoThl B UYHUTaIbHOM
(IpOCMOTPOBOM) 3aJie UM BO BPEMEHHOE MOJIb30BAHHUE.

7.12. HcnonHsieT 3ampochl IMOJIb30BaTEICH, BBIIAET ApPXMBHBIE KOMHHU
JOKYMEHTOB, apXUBHbIE BBITUCKHU U ApXUBHBIE CIIPABKH.

7.13. Bener yder uCHoOJIb30BaHUSl JOKYMEHTOB ApxuBa 00pa3oBaTeiIbHOM
OpraHu3aluu.

7.14. Coznaer pona monap30BaHusT ApXrBa 00pa30BaTeIbHON OpraHu3aluy U
OpraHu3yeT ero UCIoJb30BaHHeE.

7.15. OcyiecTBiseT BeIeHHe CIIPAaBOYHO-TIOUCKOBBIX CPEACTB K JTOKYMEHTaM
ApxuBa 06pa3zoBaTEIbLHON OpraHu3aIiy.

7.16. YuactByeT B pa3paOOTKe JOKYMEHTOB LIKOJIBI IO BOMPOCAM apXHUBHOTO
JieNa U JeONPOU3BOJICTBA.

7.17. Oxa3piBa€T METOANYECKYIO MOMOIIIb:

a) ciry»x0e 1eTonpon3BOICTBAa 00pa30BaTENbHON OpraHU3alMi B COCTABICHUH
HOMEHKJIATYpPHI J1e]1, GOPMUPOBAHUHU U O(DOPMIICHUH JIETT;

0) CTPYKTYpHBIM TOJpa3JieJIeHUsIM U pabOTHUKaAM 00pa30BaTENbHOM
OpraHu3aldy B MOATOTOBKE JOKYMEHTOB K mepenaye B ApXuB oOpa3oBaTeIbHOM
OpraHu3aluu.

IV. IlpaBa ApxuBa o0pa3oBaTeJIbHOH OPraHU3ANUN

8. ApxuB 00pa3oBaTEILHON OpraHU3allui UMEET MPaBo:

a) mnpencrasiarh aupektopy MBOY COII Ne 47 npennoxeHus 1o
COBEPIIIEHCTBOBAHUIO OpraHU3allMM XpaHEHHs, KOMIUIEKTOBAaHUSA, Yy4yeTa W
UCIIONIb30BaHUSl ~ apXMBHBIX  JIOKYMEHTOB B ApXuwBe  0Opa3oBaTeIbHOMN
OpraHu3aluy;

0) 3ampamuBaTh B CTPYKTYPHBIX TMOJpPA3ACICHUSIX 00pa3oBaTeIbHOM
OpraHu3alliy CBEJICHUs, HEOOXOAUMbIE TSl pabOThl ApXHUBa;

B) /1aBaTh PEKOMEHJAIIMU CTPYKTYPHBIM MOJApa3eNeHUusIM 00pa3oBaTeIbHOM
OpraHu3aluu [0 BOMPOCaM, OTHOCSIIUMCS K KOMIETEHIUH ApXUBa;

r) uHGOPMHPOBATH CTPYKTYpPHBIC TOJpa3feicHus 00pa3oBaTeIbHON
OpraHu3aluu 0 HEOOXOJUMOCTH Mepeayl JOKYMEHTOB B APXUB B COOTBETCTBHHU C
YTBEPKJICHHBIM Tpa(QUKOM.
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